POCCUIMCKAS OEJIEPAIAS
AIMUHHCTPALISI PACCBETOBCKOTI'O CEJILCOBETA
BUPUJIFOCCKOI'O PAMTOHA
KPACHOSIPCKOI'O KPAS

ITOCTAHOBIEHUE
13.03.2013 r. 1. Paccaer Ne 11

OG yTBep)KHEHHH aAMHHHCTPATHBHOIO PErVIaMeHTa [PEeNOCTaBIeHHS aIMMHUCTpaLyel
PaccBETOBCKOro cenbcoBETa MYHMUMNAILHOM YCIyrM IO BBIAAYE BHIIMCKH W3
(UHAaHCOBO-/IUIIEBOTO CUETA

B cootBercTBUn ¢ DepmepanbubiM 3akoHoM oT 27.07.2010 r. Ne210-®3 «O6
OpraHM3allMy TPEHOCTABICHHS TIOCYJAPCTBEHHBIX M  MYHHIMIATBEHEIX  YCIyD»,
nocraHoBiienueM IIpaBurenscra Poccuiickoit ®epepanuu ot 11.11.2005 r. Ne 679 «O
Ilopsaxe pa3pabGoTKy M yTBEPXKAEHHUS aIMHHHUCTPATHBHBEIX DPETIAMEHTOB HCIIOIHEHUS
TOCyNapCTBEHHBIX ~ (QYHKUMH  (IpeJOCTaBIeHUA  TOCYNAPCTBEHHBIX  YCIYI)»,
nocraHoBinenueM IIpasurenscrBa KpacHospckoro kpas ot 13.09.2010 r. Ne 475-1 «O6
YTBEPXKACHUH TIOpAAKa paspabOTKH M YTBEPXKAEHHS HCIOIHUTENBHBIMH OpraHaMK
rocynapcTBeHHON Biacti KpacHospckoro kpas aIMHHUCTPATHBHEIX pErIAMEHTOB
NpeNOCTaBICHUS TOCY[IapCTBEHHBIX yCIyr», 3akoHa KpacHOSpCKOro Kpas oT
19.04.20132 r. Ne 2-201 «O BHeceHuM U3MeHeHHH B 3aKoH Kpasd «O HaMMEHOBaHMAX
IPENCTaBUTE/IBHBIX OPraHOB MYHHULMIAJIBLHBIX OOpa3oBaHUM, INIaB MYHHLHUIIATBHEIX
o0pasoBaHM¥ ¥ MECTHBIX aIMUHMCTpauuii B KpacHospckoM Kpae», PemeHns
PaccseToBckoro censckoro Cosera memyTtaToB oT 23.10.2012 Ne 23-81 «O Buecenuu
M3MEHeHUH U IonojHeHu# B YcraB PaccBeToBckoro censcoBeTa Bupumocckoro paiiona
KpacHospcKoro xpas M NPUHATHM €ro B LEIOM», PacropsKeHHS aJMUHUCTPALUH
PaccBeroBckoro cenbcoBeta Ne 23 ot 20.12.2012, YcraBa PaccBeTOBCKOTO celbCOBETA:

[TOCTAHOBJIALO:

1. YTBepAUTS aIMMHUCTPATHBHBIN PETNIAMEHT NIPEIOCTABICHHS aIMUHUCTpallHel
PaccBETOBCKOIO CelbcOBETa MYHHIMNANBHOM YCIYIM IO BEIAue BHIIMCKH U3
(HHAHCOBO-IUIIEBOTO CUETa, COIIACHO IIPUIIOKEHHIO.

2. Ilpu3HaTp yTpaTMBIIMM CWIY IIOCTAHOBJIEHHE AIMHMHHCTPALMM IIOCENKA
Pacceer Ne 29 ot 06.05.2011 r. «O6 yTBepskIeHHH aIMUHHUCTPATHBHOTO pEraMeHTa
NPENOCTaBICHUS aAMUHUCTpalMed PacCBETOBCKOTO CEIbCOBETAa MyHULIMIATBHON yCIyrH
I10 BEIJa4€e BRIMIMCKY U3 (PUHAHCOBO-JIUIIEBOTO CUETa.

3. KoHTpoJIb 32 HCIIOTHEHHEM HACTOSIIErO TOCTAHOBIEH S OCTaBISIO 33 COOOIH.

4. TlocTaHOBNEHME BCTYNaeT B CWIY B J€Hb, CIEAYIOIMI 3a OHEM ero
oQHUIMaNBEHOrO ony6ﬂHKOBaHm:ﬁ-“j""f‘*’“"""‘

['naBa a)IMHHHCTpal;iHM R .
PaccBeToBckoro ¢ JIBCOBeTa WW.A.BOXMHHHH




IpunoxxeHue k NOCTaHOBJICHHUA
aIMUHHUCTpauuy PaccBetoBckoro cemscoBeta Ne 11 ot 13.03.2013 1.

aIMMHHCTPATHBHEIHA PETIaMEHT IIPEOCTaBIECHIA aAMHUHHICTpalueil PaccBETOBCKOTO CelbCOBETa MYHHIMITANLHOM
YCITyTH MO BbIJa4e BHIMHCKU W3 (UHAHCOBO-JIHIIEBOTO CUETA

1. O6uue noJioxkeHUust

1.1. HaumMeHOBaHKE MyHULUNATBbHON yCIyTH — «Briada BRIMUCKH U3 (MHAHCOBO-IHMIEBOTO cyeTay (ajee -
MYHHLUNAIbHASA YCIIyTa).

AIMMHUCTPAaTHBHBIM pErJaMeHT IO IPEeJOCTABICHMIO MYHHIMOANBHONU yciyrd «Belmaua BEINHCKH U3
(HHAHCOBO-IIMIIEBOTO cueTay (Halee - PernaMeHT) ompenessieT CpOKHM M IIOCJIENO0BATENbHOCT NeiicTBuUl (aaee -
aJIMMHKCTPATUBHBIE IIPOLEAYPBI) IPH IIPEIOCTABIEHUH MY HULIUIAIBHON YCITyTH.

1.2. Tlpegocrasnenne MyHULUNATBHOM YCIyTH OCYIIECTBILIETCS aAIMUHKUCTpaLMel noceska Paccser (nanee -
AIMUHHUCTpAL).

OTBETCTBEHHBIMU HCTIOHUTENAMU MYHULMNATBHOM YCIYrH SBILIOTCS CIIELMANMCTH aIMHUHUCTPALMH
PacceeToBCKOro cenbcoBera (Hajiee — JOJDKHOCTHBIE JIMIIA).

1.3. IlpemocTaBlieHWe MYHHLMIANIBHOM YCIYrH OCYIIECTBIACTCS B COOTBETCTBHH ¢ KOHCTHTYLMENH
Poccuiickoit @enepanny (IepBOHaYaIbHbIM TEKCT JOKyMeHTa OITyOJMKOBaH B U3maHuAX: «Poccuiickas razeran, Ne
7, 21.01.2009, «CoGpanue 3akoHOmaTenbcTBa POy, 26.01.2009, Ne 4, c1. 445, «[lapiaamenrtckas rasetan, Ne 4, 23-
29.01.2009); ®enepanpHbM 3ak0HOM 0T 22.10.2004 N 125-03 «O6 apxuBHOM Iene B Poccuiickoii ®enepaimmy»
ITepBoHaYaNBHEIA TEKCT NOKyMEHTa OImyOnukoBaH B m3maHumsx «[laprmamenrtckas rasetan, Ne 201, 27.10.2004,
«Poccwuiickas razera», Ne 237, 27.10.2004, «Cobpanne 3akoHomaTenbcTBa PD», 25.10.2004, Ne 43, ct. 4169);
@enepanbHbIM 3ak0HOM 0T 02.05.2006 Ne 59-®3 «O mopsimke paccMoTpeHust obpamieHuii rpaxaad Poccuiickoit
®@epepauumn» (Cobpanue 3aKoHonaTenscTBa Poccuiickoit ®enepauuu, 08.05.2006, Ne 19, cr. 2060);
mocranoBieHreM IIpaButensctBa Poccuiickoit ®@emepammu ot 15.06.2009 Ne 478 «O enuHOi cucTeMe
MH(OPMALMOHHO-CIIPABOYHOH MOINEPKKH IPaXKIaH M OpraHM3aliii MO BOIPOCAaM B3aUMONEMCTBHA C OpraHaMu
UCIIONHUTEPHOM BJIACTH M OpraHaMH MECTHOTO CaMOYINpABJIEHHS C HCHOJb30BAHHEM HH(POPMAIHOHHO-
TEJIEKOMMYHHKAIIMOHHON ceTH IHTEpHET» (IepBOHAYaNbHBIH TEKCT MOKYMEHTa OIyOJIMKOBAaH B W3aHMAX
«Cobpanue 3akoHonaTenbcTBa PDy», 22.06.2009, Ne 25, cr. 3061, «Poccuiickas rasera», Ne 113, 24.06.2009),
YcraBoM PaccBETOBCKOTO CeIbCOBETA.

1.4. Pe3ynpTaToM MNpeNOCTaBICHMA MYHMLMIANBHON YCIyrH fBJSETCS BblJaua BBIIUCKH W3 (DUHAHCOBO-
JMLEBOrO CYeTa, Ha OCHOBE apXMBHBIX JOKYMEHTOB.

1.5. IlomyyaTeaaMH MyHHULHIATBHOH YCITyrH ABILIEOTCA QH3MYECKUe JIMia, Iopuandeckue nuna. OT UMeHH
HOJTy9aTeNsl MyHULHUNAIBHON YCIyTd MOXET BBICTYNATh YIOJIHOMOYEHHBIH IpeicTaBUTENb (Hajee - 3asiBUTEND),
OEHCTBYIONIMI HA OCHOBAHMM JOBEPEHHOCTH, O(OPMIIEHHON B COOTBETCTBHMH C 3aKOHOAATEILCTBOM Poccuiickoit
Deneparmu.

2. TpeGoBanus Kk NOPSIAKY NPEAOCTABIEHHSI MYHHLMOAIBLHON YCJIyrd

2.1. Ilopsnox HHGOPMHUPOBAHKA O PAaBHUNIAX IPEIOCTABICHHS MYHHLIHITAIBHOMN YCITyTH:

2.1.1. MadopMaims o0 MECTOHAX0XKICHUH A IMHHHUCTPALINH:

Anpec: 662136, KpacHospckuit kpait, Bupnmocckuit paiton, mocenok Paccser, ynuna [Togrosas, gom 2 a.

Tenedon: 8- 905- 974- 55-52

I'pacdux pabotsr: exenneBHo ¢ 9.00 mo 17.00, nepepris Ha obex ¢ 13.00 mo 14.00

2.1.2. TomKHOCTHBIE JiMla AIMHHHCTPALMH, OTBETCTBEHHBIE 32 IPEIOCTABICHHE MyHHLUMIATLHON YCIyTH,
OCYLIECTBJLTIOT HHPOPMUPOBAHUE I10 CIECTYIOMINM HAIIPABIIEHUSIM:

- 0 MECTOHAXO0XIECHUH 1 rpaduke padoThl, 0 criocobax moyueHust HHQOPMAaLUH;

- 0 CIIPaBOYHBIX TenedoHax;

- 00 anpece 3MeKTPOHHOMN MOYTHl A IMUHHCTPALIUH;

- O MOpsOKe MONy4YeHHss HMH(GOpPMALMK 3aMHTEPECOBAHHBIMM JMLAMH [0 BOIPOCAM [PENOCTABJIEHHS
MYHHIIMIAJBEHON YCIIYTH, B TOM YHUCJIE O XO[e MPeJOCTaBIeHHs MyHULIUITANbHO! YCITYTH;

OCHOBHBIMH TpeOOBaHUSAMU K KOHCYJIbTALlUH 3asBUTEIEN SIBIISIOTCS:

- aKTYaJIbHOCTb;

- CBOEBPEMEHHOCTE;

- 4€TKOCTh B M3JI0KEHUH MaTepHaa,

- IOJIHOTA KOHCYJIbTHPOBAHUS;

- yIo6CTBO U JOCTYITHOCTS.

Bpewms ipy HHAWBHITYaTbHOM YCTHOM KOHCYJIBTHPOBAHHH He JOJDKHO MPeBBImaTh 10 MUHYT.

2.1.4. MupopmMupoBaHye 3asgBuUTENIEH 00 HCIOMHEHNN MYHHIUITALHOM YCITyTH OCYINECTBISETCS B QOPME:

- HEMOCPEICTBEHHOr0 OOIEHHs 3asBUTeNel (MPH JTHIHOM OOIIeHHH TGO MO TenedoHy) ¢ HOIKHOCTHBIMH
JIMIAMH, OTBETCTBCHHBIMH 38 KOHCYJILTALIMIO, 10 HANIPaBJEHUAM, [IPe1yCMOTPEHHbIM OITYHKTOM 2.1.3 myHkTa 2.1
HACTOAIIETO peryiaMeHTa,;

- UH(OPMAIMOHHEIX MaTEpHANoB, KOTOPBIE Pa3MEINAOTCS Ha HH(MDOPMALMOHHBIX CTEHIAX, PasMEIlEHHBIX
IIPH BXOJIE B IIOMEIECHUE AIMUHUCTPALIUH,

2.1.5. TpeboBanus k hopMe U XapaKTepy B3auMOICHCTBHUA JOJDKHOCTHBIX JIMLL C 3aBUTENAMHU:



- TP OTBETE Ha TeNe(OHHBIE 3BOHKH MODKHOCTHOE JIMLIO MpPENCTABNIAETCS, Ha3BaB CBOK (aMUIMIO MM,
OTYECTBO, TOJDKHOCT, HAUMEHOBaHHE A IMUHHUCTPALINH, TIpe/IaraeT MpeJCTaBUThCS COOECETHNKY, BEICIYIIHBAET U
YTOYHSET CyTh BOmpoca. Bo BpeMs pasroBopa ciegyeT NPOM3HOCUTH CJIOBAa YETKO, M30€raTh MapaiielbHBIX
PasroBOpOB C OKPYXAIOMMMM JIOABMH M He IIpephIBaTh PasroBOp IO MPHUMHE MOCTYIUICHHS 3BOHKA Ha IPYroi
anmapar;

- TIpY JIMYHOM OOpaIleH!H 3asBUTeNel TOIDKHOCTHOE JIULO NOJDKHO MPENCTABUTRCS, YKa3aTh GaMUIMIO, UMS
4 0TYECTBO, COOOIIMTEL 3aHUMAEMYIO JIOJKHOCTb, CAMOCTOATEIBHO JaTh OTBET Ha 3aaHHEL 3asBUTEIEM BOIIPOC;

- B KOHLE KOHCYJIbTHPOBaHMA (IO Tele(OHY HIM JHMYHO) OO/DKHOCTHOE JIMIO, OCYLIECTBISIOIIEE
KOHCYJIbTHPOBAHHE, HOJDKHO KPATKO IIOJBECTU UTOTU U IIE€PEUHCIUTh MEPbL, KOTOPbIE CleAyeT MPUHATH 3aABUTENIO
(xTO MMEHHO, KOT/1a ¥ YTO JOJDKEH CHEeJaTh);

- OTBET HA IMChMEHHBIE OOpalleHus U oOpallleHUs IO 3JIEKTPOHHOM IOYTE JAeTCs B MPOCTOM, YETKOH M
IOHATHOX (opMe C ykasaHHMeM (GaMIWINK M HHUIHAIOB, HOMepa TeledoHa HOJDKHOCTHOTO JIMa AIMHUHHCTPAIHHY,
HCIIOJIHMBILETO OTBET Ha obpameHue. OTBeT Ha MUCEMEHHOe O0palleHue MOAMMChIBaeTCs [ 1aBol MM 3aM. [J1aBOi
aIMHHUCTPALMK MYyHHUIMIAILHOTO 00pa3oBaHus MO0 3aMecTUTeNeM rinaBbl. OTBET Ha MUCbMEHHbIE 00pAIEHUS U
00paleHus 110 3JIEKTPOHHOM Mo9Te AAeTCs B CPOK, He MpeBblaromuii 30 aHelt Co AHSA MOCTYIUIEHUs OOpalIEHH S,

2.1.6. Ha vH(OpMalMOHHBIX CTEHZaX B aJMHHHUCTPALMM MYHULMIAJIBHOrO 00pa3’oBaHHUsA Pa3MEINarTCs
cinefyoomuye HHHOPMaIMOHHEIE MaTepUaJIb:

- CBEJIEHI O MepedHe UCIIOIHAEMbIX MYHULMIATBHBIX YCIIYT;

- TOpAMOK OOXkanoBaHMsA AeHcTBHit (Oe3neifCTBHMA) M peIleHHH, OCYMECTBIAEMBIX (TPHHATEIX) B X0
UCIIONTHEHUS MyHHUITUITANEHON YCITYTH;

- TEepeYeHb TOKYMEHTOB, KOTODBIE 3afBMTENb NOJDKEH IIPEACTaBUTh I HCIOMHEHHS MYHHIMIATLHON
YCIyTH;

- 00pa31sl 3aMOTHEHUS JOKYMEHTOB;

- anpeca, HoMepa TenedoHOB M (akca, rpadux paGoThl, agpec 3IEKTPOHHON MOYTHl aAMUHHCTPALHH
MYHHULUNAIBHOTO 00pa3oBaHuUs;

- IlepeYeHb OCHOBAHUM [JIs OTKa3a B UCTIONHEHUH MYHHUITUIIAIBHOMN YCIIYTH;

- Heo6xoMMas orepaTUBHas HH(popMaLusi 00 UCIIONHEHHH My HULUNATLHON YCIyTH.

Ilpy W3MeHEHHH YCIOBMM M NOpANKA HCIOJIHEHWS MyHULHIAIBHONW YCIyrd MHpOpMAmusa 06 M3MEHEHHIX
JoJDKHA OBITH BBIIEIEHA IBETOM U ImoMeTkol "BAKHO".

WH}popMauuoHHBIe CTEHBI, COAepKallie HHYOPMALMIO 0 POLEAYPe UCTIONHEHNS MyHULMIATBHOM yCITyTH,
pa3MemaroTcs Ipy BXOE B IOMeEILEHHe A IMUHUCTPALIUH.

WHpopMaluMOHHblE CTEHIBl JOMKHBI OBITh MaKCHMAlbHO 3aMETHBI, XOpOIIO MPOCMATPUBAEMBI U
(QYHKLIMOHAIIBHBI, PEKOMEHIYETCA 060pya0BaTh HHQOPMALOHHbIE CTEHIb kapMaHaMu (opmaTa A4, B KOTOPBIX
pazMemaTh MHQOPMALIOHHEIE JIUCTKH.

TexcT MaTepuanos, pasMelIaeMbIX Ha CTEHAAX, NOJDKEH OBITh HamedaTaH yJOGHBIM Uil YTEHHA LIPU(TOM,
OCHOBHBIE MOMEHTHI H HanboJIee BaKHbIE MECTa BIIENEHEL.

2.2. IlepeueHs JOKyMEHTOB, HEOOXOMMMBIX IS IIPEIOCTABIEHHS MYHHLUITANLHOMN YCIyTH:

- 3apoc 1o (opMe, yCTaHOBIEHHOI HacTOAIIMM PeriaMeHToM (TIPIIOKEHHE 2);

- IOKYMEHTBI, HeOOXOMUMEIE ISl BEINAYH T€X ITH MHBIX CIPABOK (TIACTIOPT, apXHBHAS CTIpaBka | T.11.).

Ilepeuenb OKYyMEHTOB, HEOOXOMUMBIX JUIA MPEIOCTABICHHUS MYHHLUHIIATBHOM YCIyTH, MOXKHO MOMYHYHTh Yy
TOJDKHOCTHOTO JIMa AMHAHICTPALHH, OTBETCTBEHHOTO 32 MPENOCTABIEHHE MyHHUIHTIATBHON YCITyTH.

Tpe6oBath OT 3asBUTENEH NOKyMEHTBI, HE IPeIyCMOTPEHHbIE IyHKTOM 2.2, Hacroswmero Ilopsika, He
HOITyCKaeTCs. 3asABUTENb MOXKET HPENOCTAaBUTh JONOIHUTEIbHYI0 HHGOPMALIMIO B MEYATHOM, SJIEKTPOHHOM MWK B
PYKOIHCHOH (oOpMe, KOHTaKkTHble TeneOHBI M HHYI0 HHOGOpMALMIO, HEOOXOLMMYIO UIA IIOSyYeHHS
MYHUIUIIAIBHON yCIyTH.

2.3. JloKyMeHTBI, yKa3aHHble B IyHKTe 2.2, HaIpaBISIOTCS B AIMHHHCTpaUMIO II0 ampecy: 662136,
Kpacrosapckuil kpait, Bupumtocckuit paiios, mocesok Paccser, ynuia IToutosas, nom 2 a.

- IOCPEICTBOM JIMYHOI0 0OpaleHus 3asBUTeNIs TU00 MO MouTe.

Hartoif oOpaiieHHMs W NpeCTaBIeHMs 3asfBICHMs SBNAETCS AEHb PETHCTPALMM 3alpoca WIH MHChMa
JOJDKHOCTHBIM JIMLOM aAMHHUCTPALUY, OTBETCTBEHHBIM 3a MPHEM I0KYMEHTOB.

2.4. CpoKy UCHIONHEHUs My HULIMITATbHOMN yCITyTH,

2.4.1. MyHuLMNabHAS YCITyTa HCTOJIHAETCA B CPOK He no3aHee 30 JHel ¢ MOMEHTa perncTpaLiy 3ampoca.

2.5. OcHOBaHHMEM [ OTKa3a MPeROCTaBICHUI MyHHUITMITAIEHON YCIIYTH ABIAETCS:

- OTCYTCTBHE TOKYMEHTOB, IIPEyCMOTPEHHBIX ITyHKTOM 2.2 HacTOAMIEro PeraMeHTa;

- HECOOTBETCTBHE 3aIIPOCa YCTAHOBIECHHON HOPMEI;

2.6. TpeGoBaHMA k NPEIOCTABICHHIO MYHUIIUIIAIBHOM YCITyTH.

MyHununaneHas ycIyra IpefoCcTaBiseTcs GeCTaTHO.

3. AIMHHHCTpPaTHBHbIE POLEAYPbI

3.1. Onmcanue MoCNen0BATEIBHOCTH JEHCTBUI [IPYU IPEIOCTABIECHAN My HULIUITAILHON YCITyTH.

IMocnenoBaTenpHOCTE U COCTAB BBINOJHAEMBIX 8IMUHHCTPATUBHBIX MPOLIEAYp MOKa3aHBI Ha GIOK-CXEME B
HprIoeHHH Ne 1 K HacTosImeMy aIMUHUCTPATHBHOMY PETJIAMEHTY.

3.2. [TlpenmocraBieHWe MyHMIMIATBHOM YCIyTH BKIOYaeT B ce0si  BBIIONHEHHE CJIETYIOIIMX
aMUHHCTPaTHUBHBIX IPOLEIYP:



- IPUEM U PETUCTPaLUs 3anpoca (3asBiIeHus);

- IpoBepka Ha MPaBHIIbHOCTD 3aMOJIHEHHUS 3a1poca (3asBIeHNs);

- aHaJTU3 TEMATHKHX MIOCTYIMBIIETO 3arpoca (3asMBIEHNSA) 1 HCTIONHEHHE 3aMpoca;

- BbI/la9a BBIMKCKH U3 (PUHAHCOBO-THIIEBOTO CUETA.

3.3. [IpueM M perucTpamnms 3ampoca (3asBIeHus).

OcHoBaHWeM /T Hadasla JaHHON aMHHHCTPATHBHOM TIPOIIETypHI SBIAETCS IMTHOE obpareHue 3asBUTENS B
AMVHHCTPALHIO, HOCTYILIEHHE 3apoca IO II0YTe.

OTBETCTBEHHBIM 32 HMCIIOJIHEHHE IAHHON aIMUHHCTDATHBHOM MPOLELYPH! SBISETCA HOKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 IIPEAOCTABIECHHE MyHHULUUIIAILHON YCIIYTH.

CpOK HCHOIHEH!A JAHHOH aIMUHICTPATHBHOR MPOLELyphl COCTABIILET He Gonee | mHS.

JlOIDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPEIOCTABICHHE MYHHUMIATBHOMN YCIyTH, BBIIOHAET CleqytoLIye
JOEeUCTBUA:

- YIOCTOBEPSET JIMTHOCTD 3asABUTEIA (IIPH JITIHOM OOpaLIeHHHU 3asBHTENS);

- IPUHKMMAET 3anpoc (3asBIeHHE);

- PETUCTPHUPYET 3anpoc (3asBieHNe) B KypHaJIe y4eTa i PEerHCTPALMH 3aIIPOCOB;

- CTAaBUT OTMETKY O NPUHATHMM 3ampoca (3asBJIEHMA) HAa BTOPOM SK3eMIULIpe (IIPU JIMYHOM OOpaIIeHHH
3asBHUTENIS).

Pe3y/bTaToM HCIONHEHHS aIMUHHCTPATHBHON MPOLEMyphl ABNSETCA PErHCTDALKS 3asiBICHHS B XypHaye
OTMETKA O MPUHATHH 3asABJICHHUS (TIPU TUMIHOM 00pAIIEHUY 3aABUTENA).

3.4. TIpoBepka Ha MPaBUILHOCTH 3ATIOHEHNUS 3ampoca (3aMBICHIs).

OcHoBaHHeM 1S Hadana JaHHOM aIMHUHHCTPATHBHOM TPONETYpHI SBILETCS TIOJTy4eHHe BU3BI [ J1aBLI WM
3aM. I7aBbl A IMHHHCTpAIIHH.

OTBETCTBEHHEIM 32 HCTONHEHWEe NAHHOM aIMHHHUCTDATHBHOM TPONETYph SBISETCS AOMKHOCTHOE JIHIIO
AIMHHHCTPALIUH, OTBETCTBEHHOE 3a IIPEOCTABIEHAE MyHUITUITATBHOR yCIYTH.

CpOK HCIIONHEHKS NaHHOM aIMHHHCTPATHBHOM POLIEAYPBI COCTABISIET HE GoJiee 1 MHA.

JlOIKHOCTHOE JTMII0, OTBETCTBEHHOE 33 IPENOCTABIEHHE MyHAIHIAIBHOMN YCIIyTH:

- [IPOBEPSIET COOTBETCTBUE 3ampoca (3asBieHus) TPeOOBAHIMAM, YCTAHOBIEHHBIM MyHKTOM 2.2 HACTOALIETO
PernamenTa, IyTeM CONOCTABJEHUS IPENCTABIEHHOrO 3asiBUTENEM 3aIpoca (3asBIeHHs) ¢ TpeOOBaHUAMH K €ro
0 OpMIIEHHIO,

B cmydae HecooTBeTCTBHA 3ampoca (3asiBIeHHs) TPEGOBAHUAM, YCTAHOBJIEHHBIM ITYHKTOM 2.2 HacTOSIIEr0
PernamenTa, JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEN0CTAaBIeHN)e MyHULHIAILHON YCITyr#, B TedeHUe 3 OHel ¢
MOMEHTa PErHCTPaLiK 3ampoca (3asB/IeHNs) TOTOBUT YBENOMJIEHHE 06 OTKa3e B MPeIOCTaBNEHHH MyHALUIATLHON
YCITYTH ¥ IEPEAET €ro Ha pacCMOTpeHue ['1aBe My 3aM. IMIaBbl A IMHUHUCTPALHY.

I'naBa vy 3aMecTUTENb INIaBBl AMUHHCTPALMK PaccBETOBCKOTO CeNbCOBETa paccMaTpUBAET yBeIOMIIEHHE
00 OTKa3se 1 NOAMKCHIBAET YBEIOMIIEHHE 00 OTKa3e B MPENOCTABIEHHN MYHHLMMAILHOM YCITYTH.

JlOJDKHOCTHO® JIMLO B TedeHWe TpeX MHell CO IHA PETMCTPal|y 3ampoca HATPABIAET MOTHCAHHOE
YBE[IOMJIEHHEe 00 OTkase 3asfBHTEMO MO TouTte. IIpH NHYHON sBKe 3afBWTENs MNPHIMHBI OTKa3a MOTyT OBITH
COOO0IIEeHBI B YCTHOM (opMe.

B cimydae oTcyTcTBHS B 3ampoce (3agBEHHH) OCHOBaHHWIl /A OTKa3a B IpENOCTABICHUH MyHHIUIATbHOM
YCIyTH OJUKHOCTHOE JIHLO, OTBETCTBEHHOE 3a MPEJOCTABIEeHHe MyHUIMITATEHON YCIyTH, PHHUMAET PelleHHe o
TIPOBEICHUH aHAIN3a TEMATHKH IIOCTYIMBILETO 3aMpoca.

Pe3ynbTaToM MCIIONHEHUS aIMHHHCTPATHBHOH MPOLETYpHI SBIAETCS IPHHSITHE pELIEHNs O NPOBENECHUHU
aHaIu3a TEMATUKH 3a1poca (3asBIICHHS), OTKA3 B IIPEIOCTABICHIH MyHULUIATBHON YCIyTH.

3.5. AHanu3 TeMaTHKH IIOCTYIIHUBIIETO 3aMpoca (3asBIEHIs) i UCIIONHEHHUE 3amnpoca (3asBlIeHHs).

OcHoBaHHEM U1 Hayala JAaHHON aIMHHUCTDATUBHON IPOLELYpPhl SBISETCA [DUHATHE pELICHUS O
IPOBEIEHUH TEMATUKY 3arpoca (3as1BjeHus).

OTBETCTBEHHEIM 32 HCTONHEHWE NAHHOM aIMUHUCTPATHBHOM MpOLEIYPhl SBISETCS IOKHOCTHO® JIHLO
AIMHHHCTPALIUH, OTBETCTBEHHOE 32 PEIOCTABIEHHE MyHUIMIATBHOM YCIyTH.

CpOK HCTIONHEHHS JaHHOM aIMHHHCTPaTHBHON NMPOLEXyphl COCTABISET He Gosee 25 IHeA.

JOIDKHOCTHOE JTHLIO, OTBETCTBEHHOE 3a NPeJ0CTaBIeHHe My HULIUIIATbHOI YCIIyTH:

- OCYMIECTBIIACT MPOCMOTP M M3yYEHHE KapTO4eK, JHCTOB (OHIOB, HAYIHO-CIPABOYHOrO AMNAPATa, OMHCEH
IeJ 171 BBIABJIEHHS 3aMpalluBaeMbIX CBEIEHHUIL;

- OMPENCNIACT HATMIHE M MECTOHAXOXICHHE apXUBHBIX NOKYMEHTOB, HEOOXOIMMBIX IS MCTOTHEHHS, s
HUero OMpEeNENseT BUA NOKYMEHTOB (YIpaBlieHdeckas NOKYMEHTAIlis, 110 JIMYHOMY COCTaBY), HEOGXOMMMBIH i
HCIIONTHEHHMA 3aIpoca (3asBiIeHus);

- TIPOCMATpHBAET CITHCKH (OHIOB, B KOTOPBIX yKa3aHBl IOCTE/UIAXHbIE YKA3aTENH M TONOrpadudeckue
OTMETKH.

B ciyyae Hanmwuma 3ampammiBaeMmoli WH(pOpPMAIMH B apXHBe ANMUHNCTPAIUA JOJDKHOCTHOE JIWIO,
OTBETCTBEHHOE 32 NPEAOCTABIIECHIE MyHUIUIIANBEHOM YCIIyry:

- TOTOBHUT KOIIHIO (PMHAHCOBO-THIEBOTO;

- HampaBigeT BBIMUCKY W3 (DHHAHCOBO-JIMLEBOLO CYETA HA MHONNMCH INIABE WM 3aMECTHTENO [JIABbI
aIMUHUCTpALIUH.



B ciay4ae OTCYTCTBHUs 3ampallrBaeMoii MHGopMaLUMy B YIIPaBIeHUU JOJDKHOCTHOE JIULIO, OTBETCTBEHHOE 32
TIpeI0CTaBIeHUE MyHUIIUITATBHOMN YCITyTH:

- TOTOBHT yBeIOMJIEHHE 00 OTCYTCTBUM 3aMpaIlNBAEMbIX CBEICHHIA,

- HaTIpaBJIseT yBenoMIIeHNe [ 1aBe MM 3aMECTUTENTIO TJIaBbl a IMUHUCTPAIIUH Ha IO AITHCE.

Pe3ynbTaToM WCTONHEHWS aIMHHHCTPAaTHBHOM TpOLEdyphl SABJSETCS MOANHCaHMe ['J1aBoi  wTH
3aMeCTHUTEIIEM TIIaBEl aIMUHUCTPAIMH BRITTUCKH U3 (PMHAHCOBO-THMIEBOTO CUETA.

3.6. Beinaua BEIMUCKY U3 (DHHAHCOBO-JIMLEBOIO CUETA.

OCHOBaHMEM JUIA Hadaga NaHHOW aIMMHHCTPATHMBHOM MpOLELyphl SABJISIETCS HOANUCaHuMe [1aBod uiam
3aMEeCTHUTENEM INIaBbl A IMUHHCTPALMHU BBIMUCKY U3 (QUHAHCOBO-IMLIEBOTO CYETA.

OTBETCTBEHHBIM 3@ MCIIOJHEHHE MaHHOM aAMUHUCTPATHBHON MPOLEAYPHl ABJIAETCA MOJDKHOCTHOE JIMLO
AIMHHHCTpAIXK, OTBETCTBEHHOE 32 NIPEJOCTABIEHIE MYHUIIUNAIBHOM! YCITyTH.

CpOK HCIIOJIHEH)S JAHHOM aAMHHUCTPATHUBHOMN IIPOLIEIYPhl COCTABIAET He Gosiee 3 IHEH.

JIOMXKHOCTHOE JIUL0, OTBETCTBEHHOE 3a MPEIOCTABIEHUE MYHUIIUIIAIBHON YCITyTH:

- TOTOBHT COMPOBOIUTENBHOE [TUCEMO O HATPaBJICHUH BBITMCKH U3 (MHAHCOBO-JIMIIEBOTO CYETa;

- ofecreyuBaeT IIOANMCAHHE COMPOBOIOUTEJIBHOTO INHCbMa IJ1aBOM WiIM  3aMECTHTENIEM  TJIaBbl
aIMUHUCTpALUY;

- IpY HaJIWYHH KOHTAKTHOro TeneoHa B 3ampoce (3asABIEHHMM) YCTAHABJMBAET BO3MOXKHOCTb BbIIAYH
IOKYMEHTOB JIMIHO 3asBUTEINIO;

- U3BEMIAET 3aSBUTEIS O BPEMEHH MOTyI€HHSA JOKYMEHTOB.

B cioygae OTCYTCTBHS BO3MOXXHOCTH BBIA9M MOKYMEHTA JIMYHO 3asBHUTENFO JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 MPEIOCTABICHAE MyHUITHIIATBHOH YCITyTH:

- HAmpaBJfeT COTpPOBOAUTENBHOE IHCBMO C TPIIONKEHHEM BBIMMCKA M3 (HUHAHCOBO-JHLEBOrO CUETa,
yBeIOMIIEHHsE 06 OTCYTCTBUH 3alpallBaeMbIX CBENEHHH 3asABUTENIO TI0 TIOYTOBOMY afipecy, yka3aHHOMY B 3aIpoce
(3asByIeHUK), TMOO 10 AJIEKTPOHHO II0YTe Ha afpec 31€KTPOHHOM [OYThI, YKa3aHHbIH 3aBUTEIICM.

Pe3ynbTaToOM UCHIOJNHEHUS aIMHHICTPATUBHON NPOLIEYPhI ABIAETCA BblAada (HaIlpaB/IeHUE M0 1o4Te Ju60
IO 3JIEKTPOHHO [I04Te) 3asBUTEIIO BBIIUCKU U3 (QUHAHCOBO-IHLEBOIO CYETA.

4. KoHTpOJIb 32 MpeaocTaBjieHHeM MyYHHIHMNAALHOI yCIyrH

4.1. Texymmii KOHTPOJb OCYLIECTBIAETCS I[J1aBOH IIM 3aMECTHTENEM IJaBbl AIMUHUCTPAUMH ITyTEM
TPOBENEH s IPOBEPOK COOIIIOICHHS U MCIIOIHEHUs N0/DKHOCTHBIME JIHLAMH T0JI0KEHHH HacTosmero Pernamenra.

OTBETCTBEHHOCTD JO/DKHOCTHBIX JIULI 3aKPETUIAeTCA B MX JOJDKHOCTHBIX HHCTPYKIMAX.

JIOXKHOCTHBIE JIML@ HECYT OTBETCTBEHHOCTh 3a IMpPENOCTABIEHME 3asBUTETIO MHPOpMAaUMU O
MpenoCTaBIeHUY MyHULIUNAILHON YCIyTH.

JTO/KHOCTHBIE JIMIA, OTBETCTBEHHBIE 3a MPENOCTABIEHHE MyHHULHUNAIbHON YCIyTH, HECYT OTBETCTBEHHOCTh
3a: A

- IIPUEM U PETUCTPALIHIO 3anpoca (3asBIeHHS);

- IIPOBEPKY Ha MPaBUIBHOCTD 3aI0JHEHUS 3anpoca (3asBIeHN);

- UCTIOJTHEHHE 3arpoca (3asBIICHIA);

- BBIIaUy BBITIMCKY U3 (PHHAHCOBO-JIULIEBOTO CUETA.

4.2, KoHTposb 3a TOTHOTON W KadeCTBOM IIPEIOCTAaBICHHUS MYyHWIMNAIBHOW YCIYyTH OCYMECTBISAETCS
I'maBoif WM 3aMeCTHUTENIEM TIJIaBbl AIMUHHUCTPAIMA W BKJHOYAET B ceOs NMPOBENEHHE TPOBEPOK, BBHIABICHHE H
yCTpaHeHWe HapyImIeHWH TpaB 3asBHTeNeH, PacCMOTPEHME, NPHHATHE pENICHWH M TIOATOTOBKY OTBETOB Ha
obpamieHus 3asBUTENeH, CONePXKALIUX XKalo0bl Ha neHcTBUA (6e30eHCTBIE) NODKHOCTHBIX JIHLL

[To pesynbTaTaM MpPOBENCHHbIX IPOBEPOK B CJIyyae BhIABIEHHMA HApYWIEHMA IpaB 3asBUTelICH
OCYIIECTBISETCS MPMBICUCHUE BUHOBHBIX JIML K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOIATE]IbCTBOM
Poccuiickoit @enepanuu.

5. Ilopsinok oG:kasioBaHus AelicTBHIi (Oe3aelicTBHs) M pellleHud,
0CYLIEeCTBJISIEMBIX (MIPHHATBIX) B X0J€ NpeJ0CTaBIeHHA MyHHIHNAILHOHN ycayru
5.1. 3asgBUTENM MMEIOT INpaBo Ha oOanoBaHHMe HeiicTBUI (Oe3meiiCTBUA), PELIEHMH NOMKHOCTHBIX JIML(
AIMAHKCTpALKH, TPUHATHIX B XO€ MPEIOCTABIEHHA My HULIUNIATLHOM YCITyTH.

5.2. XKano6a Ha neiicTeus (6€3MeHCTBUE) U PEINEHUs TODKHOCTHBIX JUL A IMHHUCTpaluH (Jaee - xanoba)
MOXeT OBITh 0aHa Kak B hopMe yCTHOro oOpaleHus, Tak 1 B MHCbMEHHOH dopme:

- mo ampecy: Ampec: 662136, KpacHospckuil kpali, bupwmocckuil padoH, nocenok Paccset, ymuua
ITogToBas, 1oM 2 a.

- o Tenehomny/dakcy: 8-905-974-55-51, 8-905-974-55-52

5.3. XKano6a MoxeT OBITH TI0aHa B (OpMe YCTHOTO IMIHOTO 00paIleHus K HODKHOCTHOMY JIMITY Ha JTMIHOM
npueme 3asButeneil. [lpueM 3asButeneif B AIMMHHCTpalMM OCYIIECTBJSET [JlaBa HMIM 3aMECTHUTENb IJIaBbI
aIMHAHHCTpalUH Iocenka PaccBer.

TIpuem 3asBuTENel TPOBOUTCA exenHeBHO ¢ 14.00 1o 16.00.

IIpu T9HOM TIpHeMe 3asBUTENb IPeIbABIAET JOKYMEHT, YIOCTOBEPSIOLIMHA ero INYHOCTb.

Comepxanuie YCTHOTO 0OpalleHUs 3aHOCUTCS B KAPTOUYKY JIMYHOIO MpHeMa. B ciiyyae eciii U3JI0XCHHbIC B
yCTHOM 0fpanieHnu GakTel U 06CTOATENbCTBA ABLIIOTCA OYEBUIHBIMU M HE TPEOYIOT NOIOIHUTENbHON NPOBEPKY,
OTBET Ha oOpallleHHe C COrjacus 3asBUTEN MOXKET ObITh JaH YCTHO B XOJ€ JIMYHOTO NpHeMa, O 4YeM MeJlaeTcs
3aIKCh B KAPTOYKE JIMYHOTO [IpHeMa. B oCTaIbHBIX ClIydasx NAeTCs IMChbMEHHbIHA OTBET.



B xoZe IMYHOTO NMpreMa 3asBUTeNIs MOXKET GBITh OTKA3aHO B NaJIbHEHIIEM PAaCCMOTPEHHH OOPAIIeH s, eCiy
eMy paHee OBUT [1aH OTBET 110 CYIIECTBY MOCTABJIEHHBIX B 06PAIIEHUH BOPOCOB.

B muceMeHHO# kanoGe 3agBUTENEM B 0073aTENBHOM TOpSIAKE yKasblBaeTCs THOO HAHMEHOBAHWE OpraHa
MECTHOTO CaMOYTIPaBJIEHHs, B KOTOPhIH HalpaBisieTcs xkano6a, 6o haMITHs, UMs, OTIECTBO COOTBETCTBYIOIIETO
JOIDKHOCTHOTO JIHIA, JIMOO MOJDKHOCTH COOTBETCTBYIONIETO JIMI[A, & TAakKe CBOM (AMUIHS, WMs, OTYECTBO
(TocneNtHee - IPH HANMYKK), TIOYTOBBIM ajpec, IO KOTOPOMY OJDKHBI GbITh HAampaBlieHb OTBET, YBEAOMIECHHE O
epeapecanii XKaobbl, H3/1araeTcs CyTh XKaao0bl, CTABUTCS JIMYHAS [OIIUCH U JaTa.

5.4. Xamoba, mocTymuBas B OpraH, NPEeNOCTABILIOLIMNA T[OCYIADCTBEHHYK YCIYTy, IH60 B opras,
IPEIOCTABIOIMY MyHHUMIATBHYIO YCIyTy, NMOMIEKUT PACCMOTPEHHMIO IODKHOCTHBIM JIMIIOM, HAIeJCHHBIM
TIOJIHOMOYHMAMH 110 PaCCMOTPEHHIO XKaio0, B TeYEHWe MATHAALUATH Pabo4uX NHEH CO [OHSA ee PErHCTPALMHM, a B
ciyuae 00XKalOBaHKs OTKa3a OpraHa, MPeJOCTAB/LIOLIEr0 rOCYapCTBEHHYIO YCIyTY, OpraHa, [IpeI0CTaBIIOMWIEro
MyHULMNATBHYIO YCIYTY, AOJDKHOCTHOIO JIMLA OpraHa, MPEeNOCTaBIAIOLIEr0 FOCYIAapCTBEHHYIO YCIyry, HIH
OpraHa, IPENOCTaBIIAIOMEr0 MyHHIHUIAIBHYIO YCIYTy, B IPUEME NOKYMEHTOB y 3asBHTENs JUOO B MCIPaBIEHHH
AOMYINEHHBIX ONEYaTOK M OMMOOK MM B Ciydae O0ANOBAaHUA HapyLIEHHs YCTAHOBIEHHOTO CPOKAa TAaKHX
HCTIpaBJIeHHH - B TeYeHHe MATH paboumX IHe co OHS ee peructpauuu. [IpaBUTETsCTBO PoccHitckoi Denepanuu
BIPAaBe yCTAHOBUTb Cllydad, NpH KOTOPBIX CPOK pPaccMOTPEHHsA HKaloOBl MOXET ObITb COKpAIlEeH.

5.5. Tlo pesynpTaTaM paccMOTPEHHS XKaloOBl OpraH, MPeNOCTABISIOMMN TOCYIapCTBEHHYIO ycIayry, nubo
OpraH, Npe0CTABMIAIOMUA MY HILUNAJILHYIO YCITYTY, MPUHUMAET OHO U3 CIIEIYFOIINX PEIleHHil:

1) yroBnetBopsiet xanoby, B ToM drcie B popMe OTMEHBI IPUHATONO PEMIeHHs, HCIPaBIeHHs JOIyIEHHBIX
OpraHOM, TPEAOCTABIIOMINM TOCYIapCTBEHHYIO YCHyTy, JIMOO OpraHoM, IPEeIOCTABNMIOMAM MyHHIUNIATLHYIO
YCITyTy, ONEYaTOK U OMHOOK B BEIIAHHBIX B Pe3ybTaTe NMPENOCTABIEHHs TOCY/[APCTBEHHOM WTH MyHHIATATEHOMN
YCTYTH JNOKYMCHTaX, BO3BpaTa 3adBHTENIO [CHEXHBIX CPEICTB, B3MMaHHE KOTODBIX HE IPELYCMOTPEHO
HOPMaTHBHBIMA TPAaBOBBIMU akTaMi Poccumiickoif Denepaimi, HOPMATHBHEIMHE IIPaBOBBIMH aKTaMH CyOheKTOB
Poccuiickoii Penepauuu, My HULMNATBHBIME IPABOBBIMU aKTAMH, & TAKXKe B MHBIX (OpMax;

2) OTKa3bIBAET B YAOBIETBOPEHUH XKAIOOHL.

5.6. Ilopsinok ronayu, NOPSIOK PACCMOTPEHMS H HOPSNOK PaspelleHus Kanob, HaIpaBIsIEMBIX B Cynsl U
apOMTpaXHBle CyIBl, OIpEIESIOTCA  3aKOHONATEIbCTBOM  POCCHICKOM @enepalMd 0  TPaXKIAHCKOM
CyIONPOU3BOJCTBE M CyIONPOU3BOACTBE B apOUTPaXKHEIX CYHax.

5.7. Xanoba cuuraeTcs pa3pelleHHON, €CM PacCMOTPEHBI BCE IIOCTABJICHHBIE B Heil BOIIPOCBI, HPHUHSATHI
He00XOIUMBIE MEPBI, NaHBI IUCbMEHHbBIE OTBETHI MM IaH YCTHBIN OTBET C COMNACHS 3asBUTEA.



